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UNIT 6 On the Job

 PAGE 48

 WORKING WITH DIALOGUES
3   02/31

 Zara:  Hi, Oliver. Long time no see. 
How are things?

 Oliver:  Great! I’ve found a job! Steve’s mum 
has offered me a job in her restaurant. 
I’m going to be a waiter.

 Zara:  That’s great, but you’ve always wanted 
to be an artist.

 Oliver: I know, but I need the money. 
 Zara:  Good luck! Rose has just found a 

new job, too. She’s going to work as 
a secretary. The pay is good, so she’s 
very happy.

 Oliver: When did she leave her last job? 
 Zara: Three weeks ago.

4   02/31

 1. see 5. money
 2. restaurant 6. secretary
 3. waiter 7. weeks
 4. artist
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 WORDS Jobs

6   02/32

 1. reporter 4. computer programmer
 2. dentist 5. nurse
 3. author 6. photographer
7  1. manager 3. lorry driver 

 2. dentist 4. security guard

 GRAMMAR PRESENT PERFECT SIMPLE

8  

Base form (V1) Past Simple (V2) Past Participle (V3)

be

become

buy

come

do

eat

go

leave

make

see

9  1. have done 4. has decided
 2. has left 5. haven’t met
 3. haven’t spoken 6. has retired
10  1. Has … released
 2. Have … found
 3. Have … met
 4. has … written
 5. have … been
11  1. d 2. c 3. a 4. e 5. b 
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 WORKING WITH DIALOGUES 
2   02/34

 Mrs Carter:  Good morning, Jonathan. I’m 
Mrs Carter, the manager. Thank 
you for coming. 

 Jonathan: Pleased to meet you, Mrs Carter.
 Mrs Carter:  Have you ever worked as a hotel 

receptionist?
 Jonathan:  Yes, I have. I worked at the 

Green Tree Hotel for two years. 
 Mrs Carter:  Have you worked in any other 

hotels? 
 Jonathan: No, I haven’t. 
 Mrs Carter: Why did you leave that job?
 Jonathan:  My wife and I moved to Brighton 

three weeks ago. 
 Mrs Carter:  I see. Is there anything you’d like 

to know?
 Jonathan: Yes. How much does the job pay?
 Mrs Carter:  It is £19,000 a year.
 Jonathan: That’s fine.
 Mrs Carter:  Thank you, Jonathan. 

We’ll be in touch.

3   02/34

 1. morning 5. job
 2. Pleased 6. wife
 3. hotel 7. year
 4. two 8. in touch

 WORDS Work Tasks

4   02/35

 1. appear in a film
 2. write articles
 3. look after patients
 4. serve meals
 5. fix cars
 6. cut people’s hair
 7. sell goods
 8. supervise workers
 9.  answer the phone, take a message, organise 

meetings, photocopy documents
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 LISTENING
6   02/37

 Alex:  Hi, Chloe. How are you? 
 Chloe:  I’m not happy, Alex. I want to leave 

my job. 
 Alex:  What’s wrong? I thought you loved 

your job. 
 Chloe:  I did, until about six months ago. We 

got a new office manager then. 
 Alex:  What’s the problem?
 Chloe:  She doesn’t like me. I used to book 

flights, organise meetings and make 
hotel reservations for the company 
directors. Now she does all that. 

 Alex:  So what do you do? 
 Chloe:  She’s asked me to answer the phone, 

take messages and photocopy 
documents. Last week, she even asked 
me to serve coffee! 

 Alex:  I see. So what are you going to do?
 Chloe:  I’ve written to five big offices in town. 

Maybe they’ll need a secretary. 
 Alex:  Have they answered you? 
 Chloe:  Two have said that they don’t need any 

secretaries, and three haven’t answered 
yet.

 Alex:  Our secretary has just left. She’s 
moved to Dublin with her family. Why 
don’t you write to my manager? 

 Chloe:  Really? That would be fantastic! I’d 
love to work with you.

 1. T 2. F 3. T 4. F 5. T

7   02/37

 1. six 4. answered
 2. hotel reservations 5. secretary
 3. take messages

 GRAMMAR PRESENT PERFECT SIMPLE

9  1. just 4. already
 2. yet 5. ever
 3. never
10  1. How long, for 3. How long, since

 2. How long, since 4. How long, for

11  POSSIBLE ANSWERS

 1. Have you ever gone kayaking?
 2.  Have you lived in this town since you 

were born?
 3. Have you gone abroad yet?
 4. Have you seen a good film recently?
 5.  Have you known your best friend for many 

years?
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 WORDS Getting a Job

1   02/38

 1. a 5. b
 2. a 6. a
 3. b 7. b
 4. a

 READING AND WRITING 
2   02/39

 1. a 2. b 3. c 4. c
3  1.  look after Hamilton Island, use social media 

to promote tourism there
 2. Hamilton Island in Australia
 3. six months
 4. 34,685

 PAGE 53
4  c
5  1. c 2. b 3. d 4. a

 POSSIBLE ANSWERS

  Jane has got an interesting / exciting job.  
Jane is lucky to have such an interesting job.

 GRAMMAR  PRESENT PERFECT SIMPLE / 

PAST SIMPLE

7  1. appeared
 2. has just found
 3. haven’t done
 4. Did Luke pass
 5. Has the secretary photocopied
 6. didn’t fly
8  1. already 5. yesterday

 2. ever 6. just
 3. yet 7. an hour ago
 4. last summer
9  POSSIBLE ANSWERS

 A:  Good morning, Steve. 
I’m Mrs Ryan, the manager.

 B: Pleased to meet you, Mrs Ryan.
 A: Have you ever supervised workers?
 B: Yes, I’ve been a manager for three years.
 A: Where did you work?
 B: I worked at a supermarket.
 A: Why did you leave your job?
 B: I moved to Manchester a month ago.
 A: Thank you, we’ll be in touch.
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 SKILLS EXTRA
1   02/40

 1. computer programmer
 2. AXZ Software
 3. she went on three courses
 4. interview
 5. 35 Domery Road, Linsbury Park, NG42 8YS
2  1. She wants a job at EBC ProgramSoft.

 2. computer programming
 3. five years
 4.  Because her manager was ill for three 

months.
 5. She has learned all she can there.
 6.  Yes, I learn very quickly and I work well 

in a team.
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 REVIEW

 WORDS
1  POSSIBLE ANSWERS

 1. actor, dancer, photographer
 2. dentist, nurse, paramedic
 3. farmer, gardener
 4.  answer the phone, organise meetings, 

photocopy documents, take a message
 5.  accept an offer, go for an interview, 

look for a job, pass an interview

 GRAMMAR
2  1. has … fixed

 2. hasn’t had
 3. have … left
 4. Have … appeared
 5. haven’t seen
 6. Has … sent 
3  1. has … written

 2. Did … take
 3. didn’t go
 4. haven’t talked
 5. Have … thought

 LISTENING
4   02/41

 1. Have you ever worked as a waiter?
 2. How are things? 
 3. Why did she leave her last job?
 4. How much does the job pay?
 5. Have you ever supervised workers?

5   02/42

 1. Have you ever worked as a waiter?
  Yes, I have.
 2. How are things? 
  Great! I’ve found a job.
 3. Why did she leave her last job?
  She didn’t like her boss. 
 4. How much does the job pay?
  £10,000 a year.
 5. Have you ever supervised workers?
  No, I haven’t, but I’m quite sure I can.
 1. b 2. b 3. a 4. b 5. a

 WRITING
6  POSSIBLE ANSWER

  I love my job. / I can’t think of a better job. / 
I’ve got a great job.


